LEAVE OF ABSENCE: POLICY*
General Regulations for Students

Regulation 9 states that ‘Students may apply in accordance with rules approved by the Senate for a period of leave of absence from their programmes of study or research.  Applications shall be considered on behalf of the Senate by the board of the faculty or the Research Degrees Committee which, in granting leave of absence, may prescribe that the student may be required on resumption of studies to repeat any part of the programme of study or research, or that the point of resumption be not decided until the time of the student’s return.’

Policy

Leave of absence is granted at the discretion of the Faculty following consideration of the particular circumstances of a student.  It is granted for a period requiring an interruption to a student’s registration such that the student would not complete the semester/year and its assessments.  (Shorter periods of absence, which are not likely to affect progress, should be managed through the Notification of Absence system and/or in accordance with the consideration of extenuating circumstances.)  

Normally a request should be approved for no more than one year in the first instance, which may be renewed for a maximum of a further year.  After that, the student should be withdrawn but may apply for readmission, under the APL regulation, to an appropriate stage in the course, at a later date, when he/she is ready to resume studies.  (This is preferable to maintaining an ongoing commitment to a student, when the course may develop significantly over a period of time or be withdrawn, and the student’s prior knowledge may no longer be current or relevant.)

Process

Applications for leave of absence should be submitted in writing to the Course/ Subject Director in the first instance, and supported by documentary evidence where appropriate.  A Student Record Amendment Form should be completed and processed by the Faculty when the leave of absence is granted by or on behalf of the Faculty Board.

Return to Study

The student should contact the Course/Subject Director in good time before his/her return to study.  The Course/Subject Committee may require evidence of the student’s fitness to resume studies.

A former student who wishes to be re-admitted to a course, should submit an application form including, as applicable, a request for exemption.  The Course/Subject Committee may require evidence of the student’s fitness to resume studies.

* TLC min 06.107, recommendation 6 refers (12.4.06)





