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Select Evaluation/Revalidation Unit  
‘Compile Document’ 

Request/View Feedback 
 

Commentary and Supporting 
Files – upload 

documentation and  
‘Compile Document’ 

Submit Approval and  
‘Forward to Approver’ 

in approval chain  

Select staff to provide 
feedback and ‘Add’  

then ‘Send’  

Email alert to 
originator when 

feedback / approval 
provided  

 

‘Approve and Submit to 
Academic Office’ 

for University 
Authorisation 

 

‘Return’ 
(rejects and returns to 

originator) 
 
 

Associate  
Dean’s Office 

provides comments  
 

Evaluation/Revalidation Units 

Academic 
Office 

Authorises 

Academic 
Office Rejects 

(returns) 

Associate 
Dean’s 

Approval 
Required 

Head of 
School 

Approval 
required  

Further 
information 

or 
revisions  
required 

School/Faculty 
Level 

University 
Level 

Select Evaluation/Revalidation 
Unit from Index and 

‘View Document’ 
 

Further revisions 
required 
‘Cancel’ 

(to start process again) 
 

‘Generate Document’ 
 

No revisions required 
 


